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Dr. Sanjay Tiwari 
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1. To attend to the general 
grievances of the students, 

(related public the 

Departmcnt), 
suggestredressal 

22 

ment rulses, 

to 

Staff and 
measures 

within the framework of 

Department/University/Gover: 

2. To instruct the official/s 
concerned to attend to the 

grievances. 
3. To refer/report the matters to 

the DSW or if necessary Vice 
Chancellor. 
4. To attend to Students' 

grievances related 
Examination/s and recomme d 
suitable redressal mcasures. 

5. To maintain records of the 

Grievance 
redressed/reported/referred arn ! 
submit the same to the IQ. 

Committee. 
de 1. To ensure that 

attendance is recorded by the 
Teachers in the prescrib 
Attendance sheets and that t! 
same are submitted .within 

days of the completion of t' 
last lecture/s for the month. 
2. To inform the Head 
Department the name/s of i 
defauting Lecturer/s by 3d 
the following month. 

to 

3. To ensure time 
of compilation attendan 

record by the dealing clerks. 
4. To ensure periodic display o 
attendance on the No: 

Boards. 
5. To keep track of regu! 
absentees and counsel them, 
required, along with t 
parents. 
6. To process genuine cases i 
condonation of attendance. 

7. To maintain the records 
the attendance compiled a 
submit the same to the IC 
Committee. 
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