
SoS 
in 

Electronics 
&

 

Photonics 

Pt. 

R
avishankar 

Shukla 

University, 

Raipur 

(C
.G

.) 
Raipur, 
Date 
03/07/2023 

O
R

D
ER

 

In 

com
pliance 

of recom
m

endations 
of Staff 

Council 

held 
on 
3d 

July 

2023 
and 
for 

sm
ooth 

functioning 
of the 

departnm
ent, 

follow
ing 

com
m

ittees 

have 

been 

DUTIES 

M
EM

B
ER

S 

CO
N

V
EN

ER 

CO
M

M
ITTEE 

S.NO. 

1. To 

ensure 

overall 

disciplined 

environm
ent 

in 
the 

D
epartm

ent. 

2. 
To 
initiate 

Dr. 
Sunandan 
M

andal 

Mr. 
K. 
Anil 

Discipline 
&

 

Anti-

Dr. 

K
avita 

Thakur 

Ragging 
Com

m
ittee 

1. 

Mr. 
M

ohnish 
Sahu Ms. 

A
yushi 

Soni 

organizing 

3. To 

sensitize 

students 

about the 

evils 

of 

ragging 

and 

its prevention 
in 

the 

D
epartm

ent 

talks/program
m

es 
etc. 

by Campus 

Ms. 
Shalinee 
V

erm
a 

Mr. 

Um
esh 

Singh 

Thakur 

Mr. 
Surendra 
Singh 

4. To 

address 

com
plaints 

about ragging 
as 

per 

the 

Govt. 

and Unviersity 
procedures. 

IQ
A

C 
the 

5. To 

m
aintain 

records 

of the 

to 
cases 
investigated 

M
r. 

A
nandPrakash 

Tigga 

Mr. 
Satish 
Tiwari Sandeep 

Sahu 

Department, 
Committees 
and 

proposals/m
aterials 

from
 

the 

lecturers 
to 

draft 

Annual 

plan 
of activities 

for 

the 

year 

for publication 
in 

the 

Department 

To 

collect 

1. Dr. 
Sunandan 
M

andal 

Dr. 
K

ayita 
Thakur 

&
 Mr. 
M

adhu 
A

llalla 

Plan Mr. 
K. 
A

nil 

A
dm

ission 
A

nnual 
C

om
m

ittee 

Mr. 
M

ohnish 
Sahu Ms. 

A
yushi 

Soni Ms. 
G

unvati 
Sahu 2. 

To 

draft 

the 

A
nnual 

Plan 
of activities 

for 

the 

year 

2020-21 

and 
to

 

incorporate 

the 

sam
e 

Mr. 

Um
esh 

Singh 

Thakur 

Mr. 
Satish 
Tiwari 

3. To 

assist 

the 

students 

and 
to 

interact 

with 

the 

parents 

during 

adm
issions 

for 22. proper 

provide 

Department 

identity 

Cards 
to 

of the 

D
epartm

ent 
for 

the 

year 

the 

students 

after 

the 

reopening 

t. 
5. To 

file 

and 

m
aintain 

the records 
of 

6. 

To 

subm
it 

the 

enrollm
ent 

records 
to 
the 

University. 

03101 
202 

constituted 
for 
the session 

2023-24 
and 

duties 
are 
assigned. 

tim
ely 

action 

against 
erring 
students. 

and 
subm

it 

sam
e 

Com
m

ittee. 

the 

N
avita 

Sahu 
M

aniram
 

Calendar. in the 
Department 
Calendar. the 

year 

2021 To 
2021-22. 

the 
adm

ission 
and A

nnual 
Plan. 



SoS 
in

 

E
lectronics 

&
 

P
hotonics 

Pt. 

R
avishankar 

Shukla 

U
niversity, 

R
aipur 

(C
.G

.) 
to 

fram
ew

ork 
Staff 

1. To 

attend 

to 

the 

general 

grievances 

of the 

students, 

(related 

D
epartm

ent/U
niversity/G

overn 

suggestredressal 
Department), 

the 

w
ithin 

public 

Dr. 
Sunandan 
M

andal 

Dr. 
K

avita 
Thakur 

the and 

3. 

Mr. 
K. 
Anil 

Students 
Counselling 

Mr. 
M

ohnish 
Sahu m

easures 

Ms. 
Ayushi 
Soni of 

Ms. 
Shalinee 
V

erm
a 

G
rievance 

Redressal 
C

om
m

ittee 

Mr. 

A
nand 

Prakash 

Tigga 

ment 
rulses. 

2. To 

instruct 

the 

official/s 

concerned 

to 

attend 

to
 

the grievances. 

3. To 

refer/report 

the 

m
atters 

to the 

D
SW

 
or if 

necessary 

Vice Chancellor. 

to 

related 

E
xam

ination/s 
and 
recom

m
end 

4. To 

attend 

to
 

Students 

5. To 

m
aintain 

records 
of the G

rievance 

redressed/reported/referred 

and 
of 

daily 

that 

the 
prescribed 

attendance 
is recorded 

by 

the 

en
su

re 

A
ttendance 

sheets 

and 

that 

the sam
e 

are 
subm

nitted 

within 
2 days 

of the 

com
pletion 

of the 

D
epartm

ent 

the 

nam
els 

of 

the 

2. 

To 

inform
 

the 

H
ead 

of 

last 

lecture/s 
for 

the 

m
onth. 

defauting 

Lecturer/s 

by 

3rd 

in 

the 
follow

ing 
month. 

1. Ms. 
A

yushi 
Soni M

s. 
G

unvati 
Sahu 

Dr. 
K

avita 
T

hakur 

A
ttendance 
Com

m
ittee 

4. 

M
.sc. 

tim
ely 

Notice 
attendance 

the 
ensure 

of record 
by the 

dealing 

clerks. 

4. To 

ensure 

periodic 

display 
of 

To compilation 
attendance 

3. 

Mr. 
M

adhu 

Dr. 
K

avita 
Thakur 

M
.tech. 

on Boards. 

their 

5. To 

keep 

track 
of regular 

absentees 

and 

counsel 

them
, 

if required, 

6. To 

process 

genuine 

cases 

for condonation 
of 
attendance. 

7. To 

m
aintain 

the 

records 
of 

the 

attendance 

com
piled 

and subm
it 

the 

sam
e 

to 

the 

lQ
A

C
 

Com
m

ittee. (otu 03| D) 2823 

suitable 
redressal 
m

easures. 

grievances 

subm
it 

the 

sam
ne 

to 

the 

IQ
A

C
 

C
om

m
ittee. 

To 
Teachers 

Allalla 

M
r. 

M
ohnish 

Sahu 

along 
with parents. 



SoS 
in 

E
lectronics 

&
 

P
hotonics 

Pt. 

R
avishankar 

Shukla 

U
niversity, 

R
aipur 

(C
.G

.) conducting 

1. T
o 

fram
e 

a suitble, 

clash 

free 
Theory/Practical 
Tim

e-Table 
as 

for 

per 
University 
rules. 

tim
e-table 

Dr. 
Sunandan 
M

andal 

Mr. 
K. Anil 

Dr. 
K

avita 
T

hakur 

T
able 

Com
m

ittee 

Tim
e 

Ms. 
Ayushi 
Soni 

various 
to 
attend 

com
plaints 

of clashes 
in the 

2. 

the 
faculty 

and 
individual 

3. 

To 

scrutinize 

the 

work 

load 

D
epartm

ents 
as 

per 

University 

m
em

bers/teachers 

the 
rules. 

of 
4. To 

m
aintain 

the 

records 
of the 

T
im

e-T
able 

fram
ed 

and su
b

m
it 

the 

sam
e 

to 

the 

T
Q

A
C

 

Com
m

ittee. 

the 
COurses/ 
new 

To 
periodically 
review

 

Syllabi 
of existing 

courses 

and to 
exam

ine 

the 
proposals 

Dr. 
Sunandan 
M

andal 
M

r. 
M

adhu 
A

llalla 

Dr. 
K

avita 
Thakur 

D
evelopm

ent/ 
C

urriculum
 

R
eview

 

6. 

Mr. 
K. Anil 

&
 Research 

Mr. 
M

ohnish 
Sahu 

Developm
ent 

Ms. 
A

yushi 
Soni 

C
om

m
ittee 

M
s. 

G
unvati 

Sahu To 

organize 

student 

Sem
inar 

M
aintain 

D
istinguish 

Visitors 

register 

Preparation 
of 

NAAC. 

Dr. 
Sunandan 
M

andal 

Ms. 
A

yushi 
Soni 

Dr. 
K

avita 
T

hakur 

M
.Sc. 

Sem
inar 

Ms. Ms. 
G

unvati 
Sahu Mr. 

K. Anil 

Distinguished 
V

isitor/N
A

A
C

 
Preparation 

Students 

Mr. 

Dr. 
K

avita 
T

hakur 

M
.Tech. 

Mr. 

Um
esh 

Singh 

Thakur 

M
r. 

Surendra 
Singh 

election/nom
ination 

To 
m

aintain 

record 
of 

Student's 

Unit 

test 

results 

com
pilation 

&
 

Mr. 
M

adhu 
A

llalla 

Dr. 
K

avita 
Thakur 

M
r. 

M
ohnish 

Sahu 

8 

Ms. 
A

yushi 
Soni Ms. 

Shalinee 
V

erm
a 

Dr. 

records 
S

tudent's 
unit 
test results 

&
 

feedback student 
election 

m
aintenance/ 

register/ 

Tim
e 

To 

m
aintain 

the 
attendance 

register 
for 

Non-Teaching 

Staff, 

Mr. 

Um
esh 

Singh 

Thakur 

A
ttendance 

register 

Dr. 

K
avita 

Thakur 

9. 

tim
e 

contract/ 
non-teaching 

teachres, 
staff 
leave 

guest/part 

staff, 
fo

r 

register 

To 

m
aintain 

&
 

update 

physical 

verification 

every 

year 
of 

Stock Register, 
Cash 
Register 

Mr. 

U
m

esh 

Singh 

Thakur 

Mr. 
Surendra 
Singh 

Dr. 

of 

M
aintenance 

J0. stock 
register, 
cash 

To 

prepare 

im
prest 

&
 

follow
 

up 

at 
finance 
section. 

Mr. 

U
m

esh 

Singh 

Thakur 

register 

Dr. 
K

avita 
Thakur 

of 

M
aintenance 

imprest 

11. 

tim
e 

table 

and 

m
ake 

necessary 

adjustm
ents. 

To 

for 

program
m

es 
and 
suggest 

the recom
m

endations 
to 

BOS. 

floating 

Shalinee 
V

erm
a 

M
ohnish 

Sahu 

feedback 

register/records 
&

 

also 

processing. 
student 

Sunandan 
M

andal 

T
eachers, 

Staff 
L

eave 

R
egister. 

Contrance/Guest/Part 

K
avita 

T
hakur 
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P
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R
avishankar 

Shukla 

U
niversity, 

Raipur 

(C
.G

.) To 
upgrade 

laboratory. 

im
prove 

the 

safety 

situation 
in 

the 
D

epartm
ental 

Labs. 

concerned 

&
 

m
aintain 

To 

Mr. 
Surendra 
Singh 

Mr. 
K. 
Anil 

Dr. 
K

avita 
T

hakur Mr. 
M

ohnish 
Sahu 

M
aintenance 

safety 
of photonics 

research 

12. 

To 
upgrade 

and laboratory. 

im
prove 

the 

safety 

situation 
in the 

Departm
ental 

Labs. 

m
aintain 

Mr. 

A
nand 

Prakash 

Tigga 

Dr. 
K

avita 
T

hakur 

Lab Dr. 
Sunandan 
M

andal 

13. 

Mr. 
M

ohnish 
Sahu 

Safety 
of 
Com

puter 

M
aintenance 

M
.Tech 

M
r. 

Lab M
icroprocessor 

Lab 

To 
upgrade 

and laboratory. 

im
prove 

the 

safety 

situation 
in 

the 
Departm

ental 
Labs. 

concerned 

To 

m
aintain 

Dr. 
Sunandan 
M

andal 

Dr. 
K

avita 
T

hakur 

&
 Mr. 
M

adhu 
A

llalla 

14. 

Mr. 
M

ohnish 
Sahu 

Safety 
of Analog 
&

 

M
aintenance 

Ms. 
A

yushi 
Soni Ms. 

Shalinee 
Verm

a 
Mr. 
Satish 
Tiwari 

1. To 

arrange 

guests/students' 

m
eet 

at 

least 

once 
in 
a 

Dr. 
Sunandan 
M

andal 

Dr. 
K

avita 
Thakur 

Science 
A

ssociation 

15. Mr. 
M

adhu 
A

llalla 

&
 

D
epartm

ent 

train 
to 

the 

2. To 

encourage 

students 
to write 

articles 

for 

wall 

papers 

m
otivate 

young 

researchers 

to
 develop 

Mr. 
K. 
A

nil Mr. 
M

ohnish 
Sahu Ms. 

A
yushi 

Soni Ms. 
Shalinee 
Verm

a 
Ms. 
G

unvati 
Sahu Science 

organise 

To exhibitions 

3. 

display 
cuttings/photographs 
copies 
of 

To 

im
portant 

scientific 

4. 

in 

reported 
m

agazines/journals 
on 
notice 

achievem
ents 

Abdul 
R

azzaque 
Akhil 
K

um
ar 

Nag Satish 
K

um
ar 

Singh 
Shrikant 
Satpathi 

Nidhi 
Sinha 

N
avita 

Sahu 

board. to 

organise 6. To 

bring 

out 

bulletin 
of activities 

conducted, 
articles 

appropriate 
institutions. w

ritten 
by 
the 

students, 

etc. 

To 

5. visits 

tor 
personality 

developm
ent 

program
m

e 

arange 

7. 

aw
areness 

cam
ps, 

8. To 

organise 

IQ
A

C
 

the 
to 

9. To 

m
aintain 

records 

of the activities 
conducted 
and S

am
e 

Com
m

ittee. 

03 lb272 

concerned 

To 

Surendra 
Singh 

Digital 
Electronics 

Lab 

m
onth. 

a regular 
habit 

of critically 
studying 
papers. 

M
agazine 

and 

for 
and 

Science 

students. 

To 

activities 
such 
as 

cam
paigns 

etc., 
in

 

co-ordination 

w
ith 

other 
com

m
ittees. 

training 

subm
it 

the 



SoS 
in 

flag 
Goa 

Days, 
necessary 

the 
Day, 

for 
make hoisting 

cerem
ony 

to 

celebrate 

N
ational 

L
iberation 

Day 

and 

R
epub 

lic 

arrangem
ents 

Independence 

T
o 

Day. 

Dr. 
Sunandan 
M

andal 

Mr. 
K. Anil 

D
ays/ 

Dr. 

K
avita 

Thakur 

Festivals 

16. 

the 

Mr. 
M

ohnish 
Sahu Ms. 

Ayushi 
Soni 

C
elebrations 

N
ational C

om
m

ittee 
N

ational 

National 

celebrate 

To Festivals. 

2. 

3. 
N

ational 
Day 

Celebrations 

records 

should 
be 

subm
itted 

to the 
IQ

A
C

 
Com

m
ittee. 

Ms. 
G

unvati 
Sahu Mr. 

Satish 
T

iw
ari 

Drishty 
Singh Sandeep 

Sahu Navita 
Sahu Satish 

K
um

ar 
Singh 1. To 

organize 

Dr. 
Sunandan 
M

andal 

Dr. 
K

avita 
T

hakur 

G
uidance/ 

Mr. 
M

adhu 
Allalla 

17. 

exam
s 

2. To 

organize 

coaching 

classes 

competitive 

inviting 

Mr. 
M

ohnish 
Sahu by 

Ms. 
Ayushi 
Soni Ms. 

Shalinee 
Verma 

D
evelopm

ent 

Cell 

Placem
ent/ 

the 

3. To 

organize 

program
m

es 
to 

aw
areness 

im
portance 

of higher 

education 

in
 

India 
and 

abroad. 

create 

Cam
pus 

for 

To 

invite 

industries 

and companies 
placem

ents. on for 
aw

areness 

5. To 

provide 

details 
of cam

pus 

entrepreneurship 

To 

placem
ents. 

conduct skills 

leading 
experienced thereby 

with 
extensive 

and 

corporate 

experience 
to 

address facilitate 
practical 
learning. 

students 
academ

icians, 

To 

professionals 

the 

invite 

1. 

an
d

 

8. To 

arrange 

industrial 

visits 
to 

know
ledge 

of the 

industrial 

9. To 
file 

and 

subm
it 

the 

healthy 

facilitate 

To practices. 

2. 

Dr. 
Sunandan 
M

andal 

Mr. 
K. Anil 

Dr. 
K

avita 
T

hakur 

Practices/ 

relevant 

organize 

programmes 
to 

promote 

healthy 

To 
practices. 

18. 

Mr. 
M

ohnish 
Sahbu Ms. 

Ayushi 
Soni 

Eco friendly 

Cell/ 
Sports 

H
ealthy 

Ms. 
G

unvati 
Sahu 

w
ater 

rain harvesting, 
energy 

conservation, 

3. Mr. 

Um
esh 

Singh 

Thakur 

Mr. 
Surendra 
Singh 4. To 

prom
ote 

and 

m
aintain 

green 
am

bience. 

Mr. 
A

nandPrakash 
Tigga 

Mr. 
Satish 
Tiwari 

Mr. 
Rakesh 
K

um
ar 

Banjare 

63)07)2023 
E

lectronics 
&

 
P

hotonics 

Pt. R
avishankar 

Shukla 

U
niversity, 

R
aipur 

(C
.G

.) 
career 

oriented 

workshops 
for 
the 

outgoing 

students. experts. 

for 

E
ntrepreneur 

C
areer 

4 

programmes 
students. 

get 
practical 
exposure 

environm
ent. 

records 

to
 

the 

IQ
A

C
 

Com
m

ittee. 

C
am

pus 
Com

m
ittee 

To 

facilitate 

Solar 

lights, 

LED
 

Iights. 
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E
lectronics 

&
 

Photonics 

Pt. 

R
avishankar 

Shukla 

U
niversity, 

R
aipur 

(C
.G

.) organize 
department 

To sports 

5. 
6. To 

m
aintain 

the 

records 
of 

the 

available 

1. T
o 

m
ake 

the 

students 

aw
are 

of 
the 
various 

schem
es/assitance 

Mr. 
Umesh 
Singh 

Dr. 
K

avita for 

Scholarship 
C

om
m

ittee 

19. 

Mr. 

2. 

To 

Scrutinize 

Scholarship 

form
s 

of the 

students 

and 

ensure 

to 

subm
it/process 

the 

sam
e 

on tim
e 

to 
the 

respective 

Dept. 3. To 

m
aintain 

the 

the 

co-ordinate 

Educational 

Trips 

adnd 

held visits 

conducted 

by 

different 

Departments/ 
Associations. 

To 

1. Dr. 
Sunandan 
M

andal 
Mr. 
M

adhu 
A

llalla 

Trips/ 

Dr. 

K
avita 

Thakur 

V
isits 

20. 

M
r. 

M
ohnish 

Sahu 

proper 

after 

2. 
To 

provide 

D
epartm

ent 

Bus to 

students, 

teachers 

and 

the 

assessm
nent 

of the 
requisition 

and 

ensure 

optim
um

 

use 
of 

bus 

Ms. 
Ayushi 
Soni 

Industry 
Transport 

Com
m

ittee 

Field 

Ms. 
Shalinee 
V

erm
a 

Mr. 
Surendra 
Singh 

Mr. 
A

nandPrakash 
Tigga 

3. To 

m
aintain 

the 

records 
of the 

Study 

visits/ 

Educational 

Trips 

conducted 

and 

subm
it 

the sam
e 

to 
the 

IQ
A

C
 

Com
m

ittee. 

1. To 

invite 
the 

A
lum

ni 
to 

visit the 
D

epartm
ent 

to interact 
with the 

students 

to 

enhance 

the 

Dr. 
Sunandan 
M

andal 

Mr. 
K. Anil 

PTA
 

Dr. 

K
avita 

T
hakur 

Association 
Alum

ni 

21. 

Mr. Ms. 
Ayushi 
Soni 2. To 

encourage 

Ms. 

3. To 

give 
an 

opportunity 
to 
the A

lum
ni 

who 

are 

entrepreneurs 

to 
m

otivate 
the 

be to 

C
ourses 

4. To 
suggest 

&
 

on/ 

Certificate/ 

conducted 
by 

the 

D
epartm

ent 

w
ith 

financial 

assistance 

trom
 

Drishty 
Singh 

Sandeep 

Sahu A
khil 

K
um

ar 
Nag Satish 

K
um

ar 
Singh 

well 
placed 5. To 

conduct 

A
lum

ni 

m
eet every 

year. the 

6. T
o 

receive 

and 

attend 

to
 parents/gurdians 

D
epartnent. 

03)0?) 
282 
3 

activities 
conducted 
and subm

it 

the 

sane 
to 

the 

IO
A

C
 

Com
m

ittee. 
Ischolarships 

students. 

Thakur 

Mr. 
Surendra 
Singh 

T
hakur A

nandPrakash 
Tigga 

records 
and subm

it 

the 

sam
e 

to 

the 

IO
A

C
 

Com
m

ittee. 
Departments 

facility. 
know

ledge 

and 

skills 

of the students. 

M
ohnish 

Sahu 

them
 

to 
bring 

industries 

and 

com
panies 

for campus 
placements. 

G
unvati 

Sahu 

students. 
industries/com

nnercial 

organisations 
&

 

Diploma 
Alum

ni. 

Shrikant 
Satpathi 

N
avita 

Sahu 
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E
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P
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R
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Shukla 

U
niversity, 

Raipur 

(C
.G

.) 

7. To 

inform
 

about 

the 

low
 attendance 

or 

poor 

m
arks 

of 
the students 

if any 
to 

the 

concerned 

parents. 

(A
ugust 

&
 

8. 
T

o 

hold 
at 

least 

tw
o 

9. To 

file 

and 

subm
it 

the 

records 

to 
the 

IO
A

C
 

Com
m

ittee. 

1. To 

obtain 

objective 

opinion 

from
 

the 

students 

about 
the effectiveness 

of 
the 

Dr. 
Sunandan 
M

andal 

Dr. 
K

avita 
Thakur 

M
r. 

M
adhu 

A
llalla 

Mr. 
M

ohnish 
Sahu Ms. 

Ayushi 
Soni 

Faculty 
A

ssessm
ent/ 

Rem
edia/ 

M
entoring 
Com

m
ittee 

Ms. 
Shalinee 
V

erm
a 3. 

To 

see 

that 

rem
edial 
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